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 I. Course Description  
  This course will provide an examination of the problems and procedures involving the 

administration of Fitness and Sports Programs. Emphasis of this course will be on understanding 
the administrator’s role in a variety of settings. Computer Applications in Administration, 
Organizational Design, Personnel Management, Decision-Making, and Fiscal Procedures will be 
among the major areas covered. 

 
 II. Text  
 
REQUIRED   
Johnson M.D., Spencer.  Who Moved My Cheese?  New York:  G.P. Putnam’s Sons. 1998. 
 
Stier, W.F. Managing Sport, Fitness, and Recreation Programs. Boston: Allyn &  
  Bacon. 1999. 
 
 III. Instructional Methodology  
 
  The following methods will be used in the course: 
 
  A. Class lecture and discussion 
  B. Supplemental reading assignments 
  C. Development of training materials 
  D. Presentations of student research projects 
  E. Computer software  
 
 IV. Evaluation  
  A. Assignments =   350 
    Motivational Quote 10 
    Goal Setting 20 
    Resume & Letter 50 
    Twenty One Day  10 
    Attend Student Organization Meeting  30 
    Time Management 10 
    Article Review & Presentation 40 
    Power Point & Excel 30 
    Participation on Text Discussion 10 
    Self Improvement Book Review 100 
    Budget 20 
    Facility Maintenance Inspection 20 
  B. Attendance  100  
   C. Group Project  150 
   D. Exams (50 pts. each)  200 
  E. Final Exam   200 
       ____   
        1000 
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 V. Course Content  
 
 See course calendar. 
 
 VI. Observe Academic Honesty  
 

The instructor expects and will enforce a strict policy of academic honesty.  Academic honesty policies for 
the University are summarized in the undergraduate catalog.  Cheating, plagiarism, or knowingly furnishing 
false information are examples of dishonesty and will result in failing the course.  Any student found guilty of 
cheating or plagiarizing will be given the failing grade of (E) for the course.  In case of such an event, a 
written statement detailing the incident will be attached to their official College and University files. 

 
 VII. Professionalism: 
  
 As future professionals, each student is expected to display qualities such as punctuality in coming to class  
 and turning in assignments, dress, attitude, working as a team on group projects.   
 
VIII. Attendance  
 
 Class attendance is mandatory.  The only excusable absences from class are valid medical emergencies  
 due to sudden illness or accident.  Official written documentation from a physician is required.  There are no  
 excusable absences from participation.  It is your responsibility to be accounted for.  Make sure you sign  
 the daily attendance sheet.  You are training to be a professional.  Your future employer would expect you  
 to be on time and on the job. 
 
 No more than three class absences 100 pts. 
 Four class absences 80 pts. 
 Five class absences 60 pts. 
 Six class absences 40 pts. 
 Seven class absences 20 pts. 
 Eight or more class absences 0 pts. 
 
 Turn In Assignments on Time: 
 All assignments are due at the beginning of the class period on the due date.  Late assignments will  
 receive a maximum of 50 percent of the original maximum points.  Assignments will not be accepted after  
 five school days past the due date.   
 
 IX. Americans with Disabilities Act 
 If you are a qualified student with a disability seeking accommodations under the Americans with  
 Disabilities Act, you are required to identify yourself to the Office of Student Services (P202 Peabody Hall).   
 I cannot make accommodations for students who do not have a letter from the Office of Student Services  
 and who do not inform me of what accommodations are needed. 
 
 X. Recording Lectures  
  Permission must be obtained from the instructor prior to recording any class lectures. 
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