
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 3/2/20
	Contact: Donna Pass
	Address: 40 East Adams St. Suite 210 
	Phone: (904)265-1770
	Fax: 904.265.1782 
	Email: dpass@fcymca.org
	Website: www.firstcoastymca.org 
	Comments: 
	Comments_2: 
	Paid amount: 
	State: FL
	City: Jacksonville
	City2: Jacksonville
	State2: FL/ 32202
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Yes
	Check Box5: Off
	Check Box7: Off
	Agency: YMCA of Florida's First Coast, Healthy Aging Program
	Hours: Times can vary with health fairs, but typical hours include:Monday through Friday  8am – 6pmSaturday   10am – 3pmHowever ,we are flexible.  
	Purchases: The Y will provide all materials including name tag, parking passes, uniforms.
	Skills: Interns must have an interest in healthy living and health education.
	Requirements: Interns will be required to complete all orientation steps prior to the first day of the internship.   Please check the orientation requirements:Criminal Background Check, Basic Life Support (BLS), Fingerprint Identification, HIPAA Training, On-site Orientation  
	Duties: Responsibilities:  Intern candidates under the Marketing Department will be responsible for the following tasks with emphasis on research and reporting, marketing events and promotions to adults over the age of 50. • Create and implement life-learning and intergenerational programs• Conduct research on targeted demographic trends and innovative solutions• Secure community partners to support Silver Rewards initiative• Review and edit monthly newsletter for 11 branches• Consolidate data and create monthly reports• Assist with the coordination of association-wide events and mini-expositions • Designed and staff internal and community expositions • Design promotional flyers and other marketing collateral • Conduct research on age 50+ communities in the 5 county area (Clay, St. Johns, Duval, Baker and Nassau)• Assist with sponsored events • Perform other duties as assigned 
	Benefits: Interns will receive a membership to the YMCA.  Interns will have travel to different parts of the community.  But we try to schedule it so that car pool is available.  We encourage interns to carpool with the preceptor. Mileage is not reimbursed.
	Info: Intern candidates who agree to participate in YMCA internships assume responsibilities for learning about the nature of the work of the YMCA, its aims, policies and procedures. While actively associated with the YMCA of Florida's First Coast, he/she agrees to exhibit our core values of caring, honesty, respect and responsibility in all aspects of work as an intern with the YMCA and abide by all YMCA policies, rules and procedures. Additionally, the intern agrees to fulfill all assigned tasks to the best of his/her ability, making no significant changes in the established schedule without prior knowledge of the YMCA and partnering organization. 
	Check Box6: Yes
	Check Box9: Off
	Check Box8: Yes
	Check Box10: Yes
	Check Box11: Off


