
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 3/8/16
	Contact: Balinda Welcome
	Address: 900 University Blvd. N. Suite 205
	Phone: 904-253-2278
	Fax: 904-253-1975
	Email: Balinda.Welcome@flhealth.gov
	Website: 
	Comments: 
	Comments_2: 
	Paid amount: *1,000
	State: Florida
	City: Jacksonville
	City2: Jacksonville
	State2: FL/32211
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Yes
	Check Box5: Off
	Agency: Duval County Health Department, Tobacco Prevention Program
	Hours: Monday-Friday 9am-5pm; occasional weekend health fairs
	Purchases: There are no required purchases.
	Skills: Prior experience working with youth, community development, and/or working in workplace wellness is a plus.
	Requirements: All interns must go through the department's background screening process (at no cost to the intern).
	Duties: Tobacco Prevention Program Intern: Tobacco Worksite Wellness Intern

The Worksite Wellness Intern will meet with human resource and wellness managers and/or coordinators to provide education on the Program's initiative to increase the number of employers that offer access to tobacco cessation services to their employees. The Intern will:
- assess current benefits, wellness programs and policies regarding tobacco use,
- provide education on tobacco cessation benefits and wellness programs to the managers and coordinators.

In addition to assessing and educating employers on tobacco cessation services, the intern will do at least one of the following:
-conduct a literature research summary on their choice of tobacco issue AND/OR
-design a evaluation plan for the assessment and education of tobacco cessation services provided to employers by the program AND/OR
-design a plan to implement future employer assessments and education for tobacco cessation services.

The intern will serve as a liaison between human resource and wellness managers and/or coordinators, encouraging them to participate in Great American Smokeout Activities (GASO) at their workplaces and keeping them informed about GASO activities that are being held in the community. Tasks may also require the development of inexpensive resources, such as email cards and messages, or developing a list of activities that employers can use to engage their employees in smoking cessation attempts. The intern will also participate in health fairs and events in the community.
	Benefits: *The pay is a stipend, depending on funding. Travel reimbursement is also offered for work-related activities, but not to and from home. Our interns will be working directly with decision makers in the community - it's a great networking position.
	Info: 
	Check Box6: Off
	Check Box7: Off
	Check Box8: Yes
	Check Box9: Yes
	Check Box10: Yes
	Check Box11: Off


